How to locate the Re-Registration form via Engage. Please see the example below.

Step 1: Log into Engage and select “Sign In” in the top right of the webpage.
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Step 2: Select your student organization under “Memberships.”
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Step 3: Select “Manage Organization” in the upper right of the webpage.
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The purpose of the Biochemistry Majors Club is to create a community for
students to become acquainted with and learn from their fellow
undergraduate biochemistry majors. Events will be scheduled
throughout the semester and will include both social activities and
biochemistry-related events with professors and/or graduate students.

Contact Information

E: angela-mahoney@uiowa.edu

Additional Information
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Step 4: Select “Re-Register Organization.” This is a big blue button.
Note: If the “Re-registration button” does not appear there are two reasons.

1. You are not listed as an officer who is eligible to re-register via your organization. This is a
permission or access your student organization must give you.
2. Your organization is not eligible for registration.
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Biochemistry Majors Club (University of lowa) 66
Primary Contact: Nicholas Shaw Members
This organization is eligible for re-registration. Submissions are due by Tue, May 31, 2022 11:45 CDT.
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Step 5: Complete the Re-registration Form
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Form Fields Marked with an asterisk (*) are required.

Spring 2022 Re-registration - Step 1 of 8

Please review the following instructions.

Registration Instructions

If your submission is approved, you will become the Primary Contact of the organization. Continue only if you are to be
the Primary Contact on record for the organization.

The registration process can be continued at any time by resuming it from your Submissions.

In the form there are 7 different sections that your organization will need to complete. As you will notice, not all
information in these categories is required but please add what is necessary for your organization. Keep in mind the
extra information can be useful for promoting your organization, gaining new member interest, and correct university
contact information for other organizations and offices on campus who may want to partner with your organization!
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Want to save the form and come back later?

Step 1: Loginto Engage and click the first initial of your name and select “My submissions”
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Step 2: Select “Organization Registrations” and your submission will appear.

G My Submissions - Organization - X + v - X
<« C @ https://uiowa.campuslabs.com/engage/submissions/registrations = s O o
— . . ]
Y= University of lowa Q Search... 5 0 o

My Submissions

FORMS ORGANIZATION REGISTRATIONS EVENTS BUDGETING
Filter by Status | pending v Q
Name Status Status Date Date Completed Action
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